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I. OBIME ITOJIOKEHUA

1.1. CucreMHbI agMUHHUCTPATOp YUpEKICHHS Ha3HAYaeTCsi M OCBOOOXKIAETCsl OT JOJKHOCTHU
PYKOBOJUTENIEM Y UPEXKICHUS.

1.2. Ha 10KHOCTh CUCTEMHOTO aIMUHUCTPATOPA Y UPEKICHUS IPUHUMAIOTCS JIUIIA:

uMeroIye Bbicliee MpodeccHOHaTbHOE (TEXHUYECKOe WM SKOHOMHUYECKoe) oOpazoBaHue Oe3
OpeabsiBICHUS] TPeOOBaHMH K CTaXy paboThl WM cpenHee Mpo(ecCHOHAIbHOE (TEXHHYECKOe WU
HKOHOMHUECKOE) 00pa3oBaHMe U CTax padOThl B JOJDKHOCTU TeXHHKa | kaTeropuu He MeHee 3 JieT;

COOTBETCTBYIOIIME TPEOOBAHMAM, KACAIOIMMCS TMPOXOXKICHUS MPEIBAPUTEIBHOTO (TIPU MOCTYIIICHUN
Ha pa0oTy) M NEpUOJUYECKUX MEAMLUHCKUX OCMOTPOB, BHEOUEPEIHBIX MEIULUHCKUX OCMOTPOB IO
HaNpaBJICHUIO paboToaaTels, 00sA3aTeIbHOTO MICUXUATPUYECKOTO OCBHIETENLCTBOBAaHUS (HE peke 1 pasza B 5
JeT), npodeccuoHaNbHON TMIMEHNYECKOl MOArOTOBKY U aTTecTauuu (Ipu npuemMe Ha paboTy U Jajee He pexe
1 paza B 2 roja), BakUMHAIlMM, a TAK)X€ HMEIOLIUE JIMYHYIO MEIMLMHCKYI0 KHIDKKY C pe3yJbTaTaMu
MEIULIMHCKUX 00cCie0BaHuil U 71a00paTOPHBIX HUCCIEIOBaHUN, CBEIEHUSMH O NPUBUBKAX, HNEPEHECEHHBIX
MHQPEKIMOHHBIX 3200JIEBaHUAX, O MPOXOXKICHHH MNPO(ECCHOHATPHOW THTHEHUYECKOH TIOATOTOBKUA U
aTTeCTallUH C JIONyCKOM K pabore.

1.3. CuctemMHbI aAMMHHUCTPATOP B YUPEKIECHUU HAXOAUTCS B HEMOCPEACTBEHHOM MOJYMHEHUH Y
PYKOBOIUTENS Y UPEXKIACHUS.

1.4. CucteMHBIN aIMUHUACTPATOP YUpPEKICHUS PYKOBOACTBYETCSI B CBOCH paboTe:

Kouncrurynueit Poccuiickoit ®@enepanuuy;

KonBennueii o mpaBax peOeHKa;

®denepanbHbIM 3ak0HOM Ne273-D3 o1 29.12.2012«06 obpazoBanuu B Poccuiickoii deaepanumy;

HOPMAaTUBHO-IIPAaBOBBIMU akTaMu MuHncrepcTBa mnpocsenieHuss Pocculickon ®enepanuu, OpraHos
ylpaBjIeHUs 00pa3oBaHMEM BCEX YPOBHEH IO BompocaM HHGPOpPMATU3ALUU Y4eOHO-BOCIIUTATEIbHON
NESTeIbHOCTH, NPUMEHEHUS M HCIIOJIb30BaHUA HWH(GOPMAIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTUH B
NeSTeNbHOCTH YUpeKACHUs, aBTOMATU3aLUU pabOThl aIMUHUCTPALIUY;

TpynoBbIM 1I0TOBOPOM € COTPYIHUKOM;

IIpaBuiiaMu BHYTPEHHETO TPYIOBOI'O PAaCIOPSIKA;

HACTOSIIECH NHCTPYKLIMEH;

WHBIMH JIOKAJIbHO-IIPABOBBIMU aKTaMHU Y UPEXKICHUS.

1.5. CucteMHbIN aIMUHUCTPATOP Y UpEkKACHUS JOJKEH 3HATD:

HOPMAaTUBHBIE IIPABOBBIE aKTbI, JAPYIrH€ METOJWYECKHME MaTepHadbl M HOPMATUBHBIE JIOKYMEHTBI,
Kacalolnecs: HMCIIONBb30BaHUS KOMIBIOTEpHOW TexHUKHM u Apyrux DCO mpu obpaborke wuHboOpManuu u
IPUMEHEHHS COBPEMEHHBIX MH(POPMALIMOHHBIX TEXHOJIOTUH;

HKCILTyaTAallMOHHBIC ¥ TEXHUYECKHE XapaKTePUCTUKHU, HA3HAYCHUE, PEKUMBI paObOTHI, KOHCTPYKTHBHEIC
0COOEHHOCTH, MpaBUJa TEXHUYECKOH SKCIUTyaTaluu OOOpYAOBaHMsS JIOKAJIbHBIX CETEeH, CEepBEpOB,
MEPCOHATBHBIX KOMITBIOTEPOB U MEPUPEPUITHBIX YCTPOICTB;

OCHOBBI JIOKQJIBHBIX CETEH U MPUHLMIIBI X IOCTPOCHUS;

anmnapaTHOE U IPOrpaMMHOE 00ecIiedeHNE JJOKAIbHbBIX CETell;

OCHOBBI aIMUHUCTPUPOBAHHUS JTOKAJIBHBIX CETEH O] YNIPABICHUEM PA3JINYHbIX ONEPALMOHHBIX CUCTEM;

OCHOBbI IIPOEKTUPOBAHMUS HMH(POPMAIMOHHBIX cHCTeM (cered) (IPUMEHUTENbHO K JIOKAJIbHOMN
BBIUUCIIUTENIbHON ceTu U MIHTepHeT) u ceTeBoro 000py10BaHuUs;

OCHOBHBIE (popmaThl 0a3 JaHHBIX U IPUHLUIBI PAOOTHI C HUMU;

IIpOrpaMMHOE, annapaTHoe odecreueHrue 000py10BaHNUS;

OCHOBHBIE OIIEPALlMOHHBIE CUCTEMBI, METOIbI X YCTAHOBKU U HACTPOUKH;

OCHOBbl U TMOPSIOK TEXHUYECKOrO0 OOCIYKMBAaHUS M PEMOHTA IE€PCOHAIBHOIO KOMIIBIOTEPA U
nepudepuitHoro 060pyI0BaHMUS;

OCHOBHbIE€ MPUHLUIIBI IPOrPAMMHUPOBAHUS, A3BIKM U METOJIbl CUCTEMHOI'O NPOrpaMMHUpPOBAHUS, B TOM
qucyie IPOTOKOJIBI 0OMEHA JaHHBIMU;

CIOCOOBI  peaim3allid  KOMIUIEKCHOW — 3almIUThl  HMH(QOPMAMM ©  METOIBl  MPEXyNpPEeKIACHUS
HECaHKLIMOHMPOBAHHOTO JOCTYIA K HEW;

MOPSAJIOK BeIEHUS U 0POPMIIEHUS TEXHUYECKON TOKYMEHTAaLlUu;

OCHOBBI IICUXO0JIOI'MU ¥ KOH(JIMKTOJIOTHY;

OCHOBBI TPYZOBOT'0 3aKOHOJATEIbCTBA;

IIpaBWJIa BHYTPEHHETO TPYIOBOIO PaclopsaaKa YUpeKICHUs.



1.6. CucteMHBI aIMHUHUCTPATOP YUPEXKACHHUS IOJDKEH 3HATh JOJDKHOCTHYKO HHCTPYKLHIO, CBOU
(GyHKIMOHATBHBIE OOS3aHHOCTH WM TOJHOMOYHS, MOPSAOK JIEHCTBHI TP BO3HUKHOBEHHH YPE3BBIYAHOMN
CUTyalluy, UMETh HAaBbIKM OKa3aHUs IIEPBOM IIOMOIIH ITOCTPAAABILUM.

II. ®YHKIIUN

OCHOBHBIMU HaNpPaBICHUAMU JEATEIBHOCTH CHCTEMHOTO aIMUHUACTPATOPA Y UPEXKICHNUS SABISAIOTCA:

2.1. ObecnieueHue MPOIECCOB CO3AAHMUs, Pa3BUTH U Oecriepe00HOTO (PYHKIIMOHUPOBAHUS JIOKAIBHOM
ceTu YUpexAeHus, 0XBAThIBAIOIEH BCce CIIy>KOBbI U 1O/Ipa3AeieHus Y UpexKaeHus.

2.2. Hacrpoiika 6a30BOTO IPOTPaMMHOTO U allapaTHOTO 00eCIIeUeHUsI.

2.3. OnpeneneHue U OCyLIECTBICHUE CETEBON MOJIUTUKN Y UPEXKICHUS.

2.4. Yupexnenus Oecriepe0oiHON pabOTHl BCeX 3BEHBEB WH(MOPMALMOHHON CHCTEMBI YUpeKICHHUS,
OecniepeboHOro 10CTyMa B IN100ANbHYIO ceTh MIHTepHET.

2.5. BeimonHeHne QyHKIIUU MacTepa 00yUICHHS TOIh30BaTeIICH JIOKATLHOU CETH U ceTH MIHTEepHET.

I1. TOJIZKHOCTHBIE OBA3AHHOCTH

CucTeMHBIH aIMUHUCTPATOP YUPEKICHUS BBIIOJIHACT CIECIYIONUE JOHDKHOCTHBIE 0053aHHOCTH:

3.1. Ctporo cobmromaer TpyJOBYIO M MPOU3BOACTBEHHYIO AUCHIUIUIMHY Ha pabodem mecTe.

3.2. BeinosiHseT nopyyeHus U IpUKa3bl pyKOBOAUTEINS YUpeKACHUS.

3.4. Ilnanupyer CBOIO pabOTy, CHCTEMAaTHUECKH MOBBIIIAET CBOIO MPOPECCHOHATBHYIO KBATH(DHUKAIINIO
Y KOMITETEHLUIO.

3.5. HenocpenctBeHHO ydacTByeT B obOecriedeHWH (YHKIMOHHPOBAHUS  YUPEXKACHUS TpU
BO3HUKHOBEHUU PA3IMUHBIX YPE3BbIYAHBIX CUTYaLUH.

3.6. OcymiecTBiIsIeT TEXHUUECKUE pabOTHI 10 00ECIICYeHUI0 NHPOPMATU3AIUH Y UPEIKICHHS:

3.7. CompoBoxXJaeT M MOAECPHU3UPYET aBTOMATU3UPOBAHHYIO HMH()OPMALIMOHHO-YIIPABIISIOLIYIO
cucTeMy YUpeKICHHUs, aBTOMATU3UPOBAHHYIO CUCTEMY pabOThl aIMUHHUCTPALUHN Y UPEKICHUSL.

3.8. BeisiBisieT noTpeOHOCTH PyKOBOAUTENS Y UPESKICHUS B IPOTPAMMHBIX CPE/ICTBAX.

3.9. OcymiecTBiIsieT TEXHUUECKOE COMTPOBOKICHHE PadOTHI 000PYIOBaHUSI.

3.10. OGecnieunBaeT HaJAECKHOCTh XPaHEHUsI HHPOPMALIMH, €€ CBOEBPEMEHHOE PE3epPBHOE KOMMPOBAHUE,
apXUBUPOBAHHE U BOCCTAHOBJICHHUE.

3.11. OcymectBaser cBoM (PYHKIHMHM U JIOJDKHOCTHbIE OOS3aHHOCTH B COOTBETCTBUHU C JOJPKHOCTHOM
MHCTPYKIHEH U B 00BbeMe, YCTAaHOBJICHHOM TPYAOBBIM 3aKOHOJATEIbCTBOM Poccuiickoit denepanum.

3.12. OcyuecTBiseT aHTUBUPYCHYIO 3aIlUTY IEPCOHANBHBIX KOMIIBIOTEPOB, JIOKAJILHON CETH, CepBepa.

3.13. OGecnieunBaeT 6€30MaCHOCTH JaHHBIX MPHU padboTe B ceTn VIHTEpHET.

3.14. IIpoBOIUT KOHCYNbTALMU IE€AArOrOB YUPEKACHUS, TEXHUYECKYI0 IMOMOLIb IpH padore ¢
JIOKAaJIbHOM CEeThI0 M pecypcamu ceTd VHTepHeT, Mo HeoOXOIUMOCTH, MPOBOAMT 3aHATUS Uil PaOOTHHUKOB
YupexaeHus.

3.15. OcymiecTBasieT TEXHUYECKOE 00CTyKMBaHUE, QYHKIIMOHUPOBAHUE U HOJIEPKKY OPHUIHATIBHOTO
caiita Yupex/eHus, IpeloCTaBIsIeT KOHCYIbTAllMK CIIeUaIicTaM, OTBETCTBEHHBIM 3a €r0 HalloJIHEHHE.

IV. IPABA

CucTteMHBIH aAMUHUCTPATOP YUPEKICHNUS UMEET IIPaBO:

4.1. Ha 3amuTty cBoei# mpodeCcCHOHaTBHON Y€CTH U JIOCTOUHCTBA.

4.2. 3HaKOMUTBCA C )Kan00aMu U IPYTMMHU JOKYMEHTaMHM, COJEpPKALIMMH OLICHKY ero paOoThl, JaBaThb
110 HUM OOBSICHEHHS B YCTHOM M MMIUCbMEHHOM BHJIE.

4.3. 3amuuiath CBOM MHTEPECHl CaMOCTOSTEIbHO U (WIM) Yepe3 MpeACTaBUTENs, B TOM YUCIIE a/lBOKaTa
B clydae CIyXeOHOro pacciieIoBaHMsl, CBS3aHHOTO C HapylIeHHEeM pabOTHMKOM HOpPM HpodecCHOHATbHON
ITHKH.

44. Ha xoH(UIEHUHANBHOCTh CIY)XEOHOrOo paccieloBaHMs, 3a HCKJIIOUEHHEM  CIIy4acs,
IIPEyCMOTPEHHBIX 3aKOHOM.

4.5. TpebGoBaTh OT moOJb30BaTeNEel HHPOPMAIMOHHON cpeabl COONMIOJEHUS HMHCTPYKIMI 10
AKCILTyaTaui 000pyI0OBaHHS U TIPOTPAMMHOTO 00ECTICYCHHS.

4.6. B ycTaHOBJIEHHOM IOPSAIKE MOBBIIIATH CBOIO KBAIM(UKALIMIO Ha CIIELUAIN3UPOBAHHBIX CEMUHApax
U Kypcax.

4.7. BHOCUTb NpPEUIOKEHHUS 1O COBEPLICHCTBOBAHHIO pabOTHI, CBS3aHHON C IpelyCMOTPEHHBIMU
JTAHHOW MHCTPYKITUEH 00S3aHHOCTSIMH.

4.8. MNudopMupoBaTb pPYKOBOAMTENS YUpeXAEHUS O MNPUOOpETeHHMH HEOoOXOAMMBIX B paboTe
TEXHUYECKHUX U IPOTPAMMHBIX CPE/ICTB, PEMOHTHBIX paboTax 000py10BaHHS.

4.9. Ha nooupeHnus 1o pe3yiabTaraM padOThl.



V. OTBETCTBEHHOCTDbD
CucteMHBIN aAMUHUCTPATOP Y UPEKICHHS HECET OTBETCTBEHHOCTD:
5.1. 3a 6ecniepeOoitHy 0 paboTy BCeX y3710B HHPOPMAIIMOHHOW CUCTEMBI y4eOHOTO 3aBE/ICHUSI.
5.2. 3a 10CTOBEPHOCTh OTYETHOCTHU MPEIOCTABIAIEMON HHPOPMALIMOHHOM CUCTEMOH.
5.3. 3a coxpaHHOCTh HH()OPMAIIHH.
5.4. 3a cobntoieHre B TOJTHOM 00beMe HACTOSIICH HHCTPYKIIUU.

VI. BBAUMOOTHOIIEHMUSA. CBA3U 110 JOJIZKHOCTH

CucTeMHBIH aAMUHUCTPATOP Y UPEKIACHUS:

6.1. PaGoTaer B TECHOM KOHTaKT€ C PYKOBOJUTENEM Y UPExKICHHS.

6.2. Undopmupyer pykoBoaMUTENS YUPEKICHHS O TEXHUYECKMX M IMPOTrpaMMHBIX HEJOCTaTKax B
obecriedeHUH 00pa30BaTENIbLHOM JEATEIbHOCTH, B aBTOMAaTH3alMM pabOThl aJMUHHUCTpALUU, TEXHHUUYECKOTO
COIIPOBOKACHUSI PaOOTHI MEJaroroB YUpexkIeHHs, B KaUeCTBEHHOM M OecriepeOoiHOM (yHKIMOHHPOBAHUHU
JIOKJIBHON CeTH YupexacHHs. BHOCHUT CBOM MNpEMIOKEHHs IO YCTPAHEHHMIO HEIOCTATKOB U YJIyYIIEHUIO
(YHKIMOHATBHBIX ~ BO3MOXKHOCTEH KOMITBIOTEPHOW TEXHHKH, TEpUPEPUHHBIX YCTPOMCTB, CETEBOTO
000pyA0BaHus, IPOrPaMMHOTO.

6.3. Cucremarndecku OOMEHHBAECTCS TOJE3HOH HMH(OpPMAIMEH C MEeJarorn4eckuM KOJUIEKTUBOM U
PYKOBOIUTENEM YUPEXKIEHUS 110 BOIPOCAM, BXOASIINUM B €r0 KOMIETCHIIMIO.
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